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MINOJOXEHHUE
OB ABTOMATH3NPOBAHHOM CUCTEME «CETEBOM I'OPO/IL.
OBPA3OBAHME»
MYHUIIMITAJTBHOI'O OBIIEOBPA30BATEJIBHOI'O BIOJXKETHOI'O
VYPEXIEHUSA JJAIEHR Ne 95 T.COYU UMEHH K.3.IIHOJKOBCKOI'O

1. OOmmue noJ1oxKeHHS
Hacrosimee ITonoxeHne paspaborano B cooTBeTcTBHH ¢ DelepalbHEM 3aK0HOM PeepalbHbIM
3akonoM oT 29 mekabpa 2012 roga Ne 273-®3 «O6 ob6pasopanuu B Poccuickoi Genepanun»,
TTopsKOM OpraHW3allMd M OCYIIECTBICHHSA OOpa3oBAaTENLHON ACATCIBHOCTH IO OCHOBHBIM
06meo6pa3oBaTebHLIM TIporpaMMaM - 00pa3oBaTelbHBIM IPOrpaMMaM OCHOBHOTO o6mero
cpenHero obmero 06pa3oBaHMs, YTBEpXACHHBIH HpHKasoM MuHHCTEPCTBA 00pa3oBaHHA H
Hayku Poccuiickoit ®enepamuu ot 30 aprycra 2013 r. Ne 1015 (c M3MEHEHHAMH).

2. Tlopsaok paGorsi AUC «CereBoii ropoa. O6paszoBanue

2.1. Topsmox paboTel aBTOMATH3MPOBaHHOM HHpOpMaIMOHHOH cucTeM «CeTeBoil ropoy.
OOpa3oBanue» B YUpeKICHUH BKIIOYACT:

2.1.1. BBoa OCHOBHBIX HaHHEIX 06 Yupexaenuu. OpraHu3anusa OOCTyNa paGOTHUKOB JIHIES K
AWUC «CeteBoii ropoa. O6pazoBaHHUe».

2.1.2. BeneHue IMYHBIX J€] COTPYAHHKOB, 00ydJaroUIMXCs, POJUTENEH I CO3/laHMs Omepa-
THBHBIX OTYETOB.

2.1.3. Benenue KHHrH IBHKCHUSA, BeJlcHHE PACIIACAHHUS 3aHATHH.

2.1.4. BBefeHAe  ONEKTPOHHOTO  JKypHaua, IOIyYEHME  CTAHOApPTHBIX  OTYETOB.
ABTOMAaTH3HpPOBAaHHOE COCTABIIEHHE OTYSTHOCTH s YIIpaBJICHHA 06Gpa3oBaHu.

2.1.5. Begenme KaJleHHapHO - TEMAaTH4YECKMX  IUIAHOB, OpraHusalysd  JJICKTPOHHOIO
moxyMeHToOoG0poTa. Mcmonbsoparme cpeacts AMC «Cereoit ropoa. OGpasoBaHHe» s
B3aMMOJICHCTBHSL YYaCTHHKOB 00pa3oBaTebHOTO IPOIECCa, OpraHu3al|sd AHCTAHIIHOHHOIO
JIOCTYTIa POJAUTEIICH.



2.1.6. Benenue moptdoa1o CBOUX MPOSKTOB H METOTHICCKAX pazpaboToK.

2.2. Iopanok ucnons3opanus AUC «CereBo#t ropod. O6pa3zoBanue» Onpezendercs B 1. 4
HACTOSIIETO NOJOXKECHHSL.

3. Kagpossiii coctap AUC «Cetenoii ropox. O6pazosanue»
3.1. JIOIDKHOCTH, KOTOphIE HeOOX0auMBI A 3P GeKTHBHON pa6otet AUC «CeteBoit ropon.
O6pa3zoBaHHe» H HX OCHOBHBIE O0A3aHHOCTH:
3.1.1. Koopounamop AUHC «Cemegoii zopod. Obpazosanue» — OpraHu3yeT paboTy BCEX THIIOB
Hosp3oBaTene (paGOTHMKOB, POAUTEINCH) B Y UpexICHUN:
- OCYHIECTBILIET KOHTPOJIb BE/ICHH:A 6a3bl IaHHBIX COTPYAHHUKOB, yJaIluXCs 1 poIuTeNeH;
- BBOJUT M KOPPEKTAPYET Y4eOHBIN IIaH;
- OCYIECTBJIAET BBEICH)E H PeIAKTHPOBAHUE IPEAMETOB H IDYIII,
- OCYLIECTBJIAET BBOJ H PEAAKTHPOBAHHE PACIMCaHHUA;
- OTBEY4eT 3a BHYTPEHHHM MOHHTOPHUHT CPEACTBAMH aBTOMATH3HPOBAHHLIX OTYCTOB;
- ocymecTiseT cOOp, HCIONB30BaHAE H MPENOCTAaBICHAE pPYKOBOMAINM  OpraHaMm
aBTOMATH3HPOBaHHBIX OTYETOB;
- IPOM3BOAT COCTABJIEHHE ABTOMATH3HPOBAHHOW FOCCTATOTICTHOCTH,
- KOHTPOJIMPYET BeIeHHE KHUTH JBHKCHHS yJallluXCs;
- IPMHMMAET YYACTHE H OCYLIECTBISIET KOHTPOIb 32 3aKPRITHEM yUeOHOTO rojia ¥ NEepexoioM Ha
HOBBI y4eOHBIH IO,
3.1.2. Cemesoii cucmemnblii admMunucmpamop:
- OKa3BIBaeT METOAMUYECKYIO OIEPIKKY COTPYAHAKAM Y YpexIeHHs 110 ucnoybp3osanuio AUC;
- IPOM3BOJMT KOPPEKTHPOBKY 00Imel nHdopMalluy 1 HaCTPOEK;
- oTBeHaer 3a obecreyenne 6ezonacHocTH paboTel AVIC B YupexaeHuw;
- OTIpeJieJIseT paBa JOCTYIa K CHCTEME;
- OCYIIECTBIISET 3aKPHITHE y4eOHOrO rofa Mepexof Ha HOBBIH y4eOHBIA roJl COBMECTHO H IOX
KOHTPOJIEM KOOPAUHATOPA;
- OCYIIECTBIIAET BhIfady napojei paGoTHHKaM YYpeXICHUS H POAUTEILIM,;
- OCYIIECTBIIACT B3aHMMOJEHCTBAE C POJMTENSAMHE C IIOMOIIBIO JOCKH OODBABICHHH, IEKTPOHHOK
no4Tsl, Gopyma.
3.1.3. Cemesoui yuumens:
- OCYLIECTBIIAET BBOA HHGOPMAIIMH O MOCEINAEMOCTH H YCIIEBAEMOCTH;
- OCYIIECTBISET BeeHHE KaJICHAAPHO-TEMaTHYECKOr0 IUNITAaHUPOBAHHS;
- HCTIONIB3Y€eT OTYETHI 1A TeKyIned paboThl ¢ yJalMMHUC M POJUTEIISIMY;
- OCYIIECTBIAET B3aUMOJICHCTBHE ¢ POTUTEISIME C IIOMOINBIO IOCKH OOBABICHUH, JIEKTPOHHOH
oYThl, popyMa.
3.1.4. Cemesoii KnaccHblii pyKosooumens:
- OTBEYAeT 3a MPOCBETHTEJLCKYIO paGory mo ucmombzoBanuio AMC «Ceteoit ropom» cpeau
pOAMNTENIEH;
- OCYIOECTBIIAET AeJICHHE Kiacca Ha MOAPYIIIEI;
- OCYIIECTBIIAET KOHTPOJIB 38 IOCEIaeMOCTHIO C IIOMOLIBIO ABTOMaTH3HPOBAHHAIX OTYETOB;
- OCYINECTBIIAET CO3JjaHUe OPraHU3aMOHHBIX MEPONIPUATHH BHYTPH KJIacca;
- HCIIOJIB3YET OTYETHI AJIA TEKyIel paboThl C yJalMMHUCS H POJHTEILIMH,



- OCYINIECTBISET B3aMMOJICHCTBHE C POJUTEILIMH C MIOMOIINBIO JOCKH 0OBABNEHHIA, TIEKTPOHHOM
[OYTEHL, (hopyMa.

3.1.5. Cexpemapb u cheyuanucm no Kaopam:

- OCYINECTBIISIET BEJICHAE KHATH JBI)KCHHS BOCIHTAHHUKOB 1101 KOHTPOJIEM KOOPIMHATOPA,

- npom3BOIMT (opMHpoBaHME Ga3kl JAHHBIX BHYTPEHHHX 3JICKTPOHHBIX JOKYMEHTOB IOA
KOHTPOJIEM KOOPAUHATODA;

- OCYIIECTBIISET BEACHHE JIMYHBIX JIE] COTPYAHUKOB Y IPEK/ICHHS;

- OCYIIECTBJISAET BEICHUE 3IIEKTPOHHBIX JIAYHbIX JE yUAIMXCA 1 poauteneh.

3.1.6. Mooepamopsi ¢popyma.

- CENAT 33 aKTHBHOCTBIO (OpyMa, UHTAIOT BCe COOOIICHHMS YYacTHHKOB (OpyMa, MOTyT
KOMMEHTHpPOBATh HX CBOMMH COOOINEHASMY B COOTBETCTBHH C TeMOH GpopyMa;

- yoammoT coolmeHHs, cofepkampe TIpyOylo MM HeQOPMAIBHYIO JIEKCHKY, mb6o
BBICKA3bIBAHMSA, 0GMKAOIIME KOro-1u60 U3 y4aCTHHKOB hopyMma.

3.1.7. IIpedcmasumens podumenvckozo Komumema OnA obecneveHusn ceazeit ¢
pooumenamu — OCYIIECTBIAET CBsi3b KoopauHaropa «CereBod ToOpoz. Ob6pazoBanue» C

POIUTENAMH.
3.2. Kanpossrii coctas pa6otaukos ACY «Cetepoit ropoa. OGpasoBaHue» pacpeenseTcs
cliexyromumM obpaszom:
Ne HasBaHHe J0DKHOCTH “ KommuecTBo uein.
O6s3aTeabHbIC KAAPDI
1. Koopmunarop «CereBoit ropoz(.b>06pa303aﬂne» 1
2. CeTreBol CHCTEMHEIN aJIMUHUCTPATOD 1
3. CereBble yuuTens Bce yunrens
4. CereBble KJIaCCHbIE PYKOBOIUTEIH Bce xn.pyxoBoauTeIH
5. Mogepatops! popyma 1
JonmorHATE/ILHBIC Rﬁnpm |
6. CekpeTaphb 4 CIIEIMAIACT I10 KaJpam 1
7. IIpencTaBHTENs PONMTENLCKOTO KOMUTETa i obecnedenus 1
CBA3EH ¢ pOAUTEISIMH
3.3. Bce gomkHocTH mis obecnedenus ucmoib3oBaHuA AMC  «CereBod ropod.

O6pasoBaHHe» SABIAIOTCA BHYTPEHHHMH H YTBEPXKIAIOTCA TNPHKA3oM IO YUPEeKICHHIO.
TpynoBble OTHOLICHHS, COOTBETCTBYIOIMIHE 3THM IOJDKHOCTAM, PETYIHPYIOTCA BHYTPCHHHMH
JIOKyMeHTaMH (IIPHKa3aMH M JOJDKHOCTHBIMH HHCTPYyKnHAMH). HasHaueHHe Ha JTODKHOCTH B
npoekte AMC «CereBoit ropon. O6pasoBanme» He OCBOOOXJaeT pPabOTHHKOB OT HX
HOBCEIHEBHBIX OOA3aHHOCTEH, ONpeNeNieHHBIX B Y4Y4eOHOM IUIJaHe W BBCACHHBIMH
JOKHOCTHBIMH MHCTPYyKIHAMH. Takue OCBOOOXACHHA MOryT OHITh OCYIIECTBICHBI IO
JeJIaHHIO pabOTHHKA M B COOTBETCTBHM ¢ TPYIOBBIM KONEKCOM PO.

3.4. 3amuck 0 HasHaueHUH Ha gomkHocTH B npoekte AUC «CeteBoit ropon. O6pazoBaHue»
B TPYAOBOM KHHXKKE HE OCYIIECTBIIACTCS.

4. TIlopaaok ncnoansopanus AUC «CereBoii ropoa. O6pazosanne»

4.1. O6mee ympasienue paGoroii B CeTeBoM ropoie B YUPEKACHHH OCYINECTBISLETCH
JIMPEKTOPOM JIHLIES .



4.2. HemnocpeicTBeHHOE PYKOBOACTBO paboTamu, KOTOpHIE CBA3aHBI C YIPABICHACM,
o6cmyxuBanneM U noanepxkoi cucremel AUC «CeteBoi ropon. O6pasoBanue» (BKIOYast BCE
MOAyIM M (QYHKIMH CHCTEMEI), B YUPEKICHHH OCYIISCTBIIACT KOOPIMHATOD AHNUC «CeteBont
ropox. O6paszoBaHue».
KoopIMHATOp COBMECTHO C JIPEKTOPOM Y YPEXKICHHA:

ONpeNeIIOT COCTaB HCHOJMHHUTENEH 00A3aTelbHBIX pador B AMC «CereBoi ropon.
O6pa3zoBanne» (PYKOBOAAMMX, EJarorndecKux paboTHUKOB, poautenei);

IUTAHHPYIOT, OPTaHM3YIOT YCIOBHS JUIA PaGOTHI MCHIOTHUTENEH;

KOHTpOJIHPYIOT yciosus ocymectsienus pabor 8 AUC «CereBoi ropoa. O6pazoBanue»,
onpeneneHHbIX 3TUM [lonoxennem;
KoopaunaTop M4HO:

OTBeYaeT 3a COOIIONCHHE CPOKOB BHIIOJHEHHS paboT M OpraHu3alii OTYETHOCTH
y4aCTHHKaM y4eOHO-BOCIIHTATENLHOTO IIpoliecca;

OTYMTHIBAETCA NEPEN YYACTHHKAMHU Y4eOHO-BOCIMTATENBHOTO MpOIecca O COCTOSHHA
ncnons3oBanms cucteMsl AHMIC «Cereoit ropoa. O6pazoBanney.
4.3. Pa6oThl, KOTOpHIE CBA3aHEI ¢ obGecneyenneM GecrepeOGOHHOH pabOTHI B CHCTEME H
paboTEl, KOTOpHIE CBA3aHEI ¢ oOecledeHHeM 6€30IIaCHOCTH Ha YPOBHE YIPEKICHUS, BRIOIHACT
CETEBOM CHCTEMHBIH aIMAHUCTPATOP.
4.4. E>keIHEBHBIE PaGOThI 1O 3aII0IHEHHIO, BBEJICHHIO HHGOPMAIMK H TOAAEPXKKE PaboThI
MOAYJie CHCTEMBI, COCTABIICHHM OTYETOB BBIIOJHSAIOT CETEBblE YUMTENd H KJIAaCCHBIC
PYKOBOJWMTEIIH.
4.5. Koopmunarop AUC «Cerepoii ropoa. O6GpaszoBanue» coBMecTHO C CeTeBBIMH
KJIACCHBEIMHM PYKOBOJMTEIISIMH:

FOTOBAT OTHYETHI M JpyrMe MaTepHaibl JUis OIJalleHds y4acTHHKaM Yy4eGHo-
BOCIIHTATENILHOTO TIPOIIECCa;

TOTOBAT IIPeTIOKEHHS IS IOJKIFOYESHHS HOBBIX BO3MOXHOCTEH CHCTEMBI;

HaOmOAoT 3a paboToM B CHCTEME YUHTENEH W POAHTENICH.
4.6. Moneparopst popyma AUC «Ceteoit ropoa. O6pasoBaHHE.

CNIEMIAT 33 aKTHBHOCTBIO (JOpyMa, YMTAIOT BCE COOOIIEHHS YJaCTHMKOB (opyma, MOTyT
KOMMEHTHPOBATh X CBOMMH COOOLIEHHSIMH, B COOTBETCTBHH C TEMOM dopyma;

VIAIMOT COOOIIEHMS, Ccomepxkaimmue rpyOyi0 HIH HEHOPMATHBHYIO JIEKCHKY, JHMGO
BBICKa3BIBAHMs, OOMKAIOIIKME KOTO-JIM00 U3 yJaCTHHKOB (opyMa.
4.7. Jlupextop YdpexaeHHs] OTYMTHIBAETCA O XOJ€ U pe3yabTaTax paboThl Iepe OpraHaMu
OOILIECTBEHHOTO CaMOYIIPaBlIeHHs YupexIeHHS U, NpH HeOOXOAMMOCTH, OpraHa yNpaBlICHHA
06pa3oBaHHEM B YCTAaHOBJICHHBIC HMH CPOKH.



